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Welcome
to the Beverage Container Management Board’s (BCMB) beverage container
registration portal – portal.bcmb.ab.ca.
The Manufacturer and Retailer By-law, approved by the Board of Directors in
November 2018, sets out the requirement for manufacturers, distributors and/or retailers
to register all beverage containers sold and/or distributed in Alberta. This requirement is
also provincially legislated in the Beverage Container Recycling Regulation.
This portal has been created to help make the registration process more accessible and
efficient for registrants. The portal allows you to easily register your company and beverage
containers (with images), add members of your company as contacts and discontinue
beverage containers.

Please ensure you read, understand and follow the Registration Requirements
document prior to starting the registration process for registrants, companies
and/or beverage containers.
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Welcome to the Beverage Container Management Board’s (BCMB) Beverage Container
Registration Portal – portal.bcmb.ab.ca.

> Registering Your Primary Contact

The Manufacturer and Retailer By-law, approved by the Board of Directors in November 2018,
sets out the requirement for manufacturers, distributors and/or retailers to register all beverage
containers sold and/or distributed in Alberta. This requirement is also provincially legislated in
the Beverage Container Recycling Regulation.

This portal has been created to help make the registration process more accessible and efficient
for registrants. The portal allows you to easily register your company and beverage containers
(with images), add members of your company as contacts and discontinue beverage containers.

Registering Your Primary Contact


Please ensure you read, understand and follow the Registration Requirements document prior
to starting the registration process for registrants, companies and/or beverage containers.
Reg requirements link (to page where the doc. will be uploaded):
https://www.bcmb.ab.ca/selling-distributing-beverages/registering-beverage-container/

1. Go to the BCMB Portal at portal.bcmb.ab.ca/login.
An image of the Portal Homepage is shown below.
Page 4


Switch first image out for this one (we changed the wording so the depot login info doesn’t
show anymore)

Page 19
 Beverage Container Review Form link : https://www.bcmb.ab.ca/selling-distributingbeverages/registering-beverage-container/
On the
portal
login
page, there is a note that says: If you are a registrant and
 2.
Approved
Materials
List link
: https://www.bcmb.ab.ca/selling-distributingbeverages/registering-beverage-container/
do not have a log in, you can create a Registrant Log In. Click on Registrant Log

3. Enter your contact information and click Submit.
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In.

> Registering Your Primary Contact

4. You will receive an e-mail advising you of your login and temporary password.
5. Go to the BCMB Portal at portal.bcmb.ab.ca/login.
6. Enter your login and temporary password and click on Sign In.
7. You will then be asked to change your password.
Enter the temporary password the BCMB sent to you in the Current Password line.
Next, please change your password accordingly (must be 8 characters long).
7. You
will
be asked
to change your password. Please change your password accordingly (must be 8
Click
onthen
Change
Password.
characters long).

8. Once you have created your new password, login to the BCMB Portal using your login and new password.
8. Once you have created your new password, login to the BCMB Portal
using your login and new password.
Before registering your company, if you sell and/or distribute more than one type of beverage container (Alcoholic,
Cannabis, Non-Alcoholic Non-Cannabis), you will need to create separate companies within your account for each
Please note: Before registering your company, if you sell and/or distribute more than one type of
beverage container type. You will only be charged the $60.00 non-refundable fee for the first of these companies.
beverage container (Alcoholic, Cannabis, Non-Alcoholic Non-Cannabis), you will need to create
separate
companies
within your
account company
for each your
beverage
container
You will
only
chargedadded
If you
are registering
an Alcoholic
or a Cannabis
legal entity
nametype.
will have
one of
thebe
following
the
$60.00
non-refundable
fee
for
the
first
of
these
companies.
to the front before being approved by the BCMB: Alcoholic companies will have AGLC A – (legal entity name);
Cannabis
companies
will have
AGLC C your
– (legal
entity
name).
If you are registering an
Alcoholic
or a Cannabis
company
legal
entity
name will have one
of the following added to the front before being approved by the BCMB:

Registering
Non-Alcoholic
Non-Cannabis
• Alcoholic a
companies
will have AGLC
A – (legal entityCompany
name);

Prior•toCannabis
beginning companies
the registration
through
BCMB
Portal,
please ensure you have a copy of your Alberta
will process
have AGLC
C – the
(legal
entity
name).
Incorporation or Extra-Provincial Registration Certificate and the signed Manufacturer Agreement as they will need to be
uploaded.
1. Login to the BCMB Portal at portal.bcmb.ab.ca/login .
2. Click on the Create New button on the right-hand side of the screen to create your company.

3. Select the Non-Alcoholic Non-Cannabis option and click on Continue.
Please note: If your company sells and/or distributes more than one type of beverage container (Alcoholic,
Cannabis, Non-Alcoholic Non-Cannabis), you must create separate
companies
for each
option. YouPORTAL
will only
beGUIDE
BCMB BEVERAGE
CONTAINER
REGISTRATION
USER
charged the $60.00 non-refundable fee for the first of these companies.
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> Registering a Non-Alcoholic Non-Cannabis Company
8. Once you have created your new password, login to the BCMB Portal using your login and new password.

Before registering your company, if you sell and/or distribute more than one type of beverage container (Alcoholic,
Cannabis, Non-Alcoholic Non-Cannabis), you will need to create separate companies within your account for each
beverage container type. You will only be charged the $60.00 non-refundable fee for the first of these companies.

Registering a
If you are registering an Alcoholic or a Cannabis company your legal entity name will have one of the following added
Non-Alcoholic
to the front before being approved Non-Cannabis
by the BCMB: Alcoholic companiesCompany
will have AGLC A – (legal entity name);
Cannabis companies will have AGLC C – (legal entity name).

Prior to beginning
the registration process
through the BCMB Portal,
please ensure you have a copy of your
Registering
a Non-Alcoholic
Non-Cannabis
Company

Incorporation
or Extra-Provincial
and please
the signed
Manufacturer
PriorAlberta
to beginning
the registration
process Registration
through theCertificate
BCMB Portal,
ensure
you have aAgreement
copy of your Alberta
as
they
will
need
to
be
uploaded.
Incorporation or Extra-Provincial Registration Certificate and the signed Manufacturer Agreement as they will need to be
uploaded.
1. Login to the BCMB Portal at portal.bcmb.ab.ca/login.
2. Login
Click on
New button
on the right-hand side. of the screen to create your company.
1.
to the
the Create
BCMB Portal
at portal.bcmb.ab.ca/login
2. Click on the Create New button on the right-hand side of the screen to create your company.

3. Select the Non-Alcoholic Non-Cannabis option and click on Continue.
note:
If your company
sells and/oroption
distributes
more
one type of beverage container (Alcoholic,
3. Please
Select the
Non-Alcoholic
Non-Cannabis
and click
onthan
Continue.
Cannabis, Non-Alcoholic Non-Cannabis), you must create separate companies for each option. You will only be
charged the $60.00 non-refundable fee for the first of these companies.

Page 3 of 20
4. You will now see the following form. Please enter the required information including: Legal Business Name,
Alberta Incorporation or Extra-Provincial Registration Number, full company address, phone number, etc.
Please note: If your company sells and/or distributes more than one type of beverage container
Upload a copy of the Alberta Incorporation or Extra-Provincial Registration Certificate and the signed
(Alcoholic, Cannabis, Non-Alcoholic Non-Cannabis), you must create separate companies for each option.
Manufacturer Agreement. Once completed click on Save.

You will only be charged the $60.00 non-refundable fee for the first of these companies.
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> Registering a Non-Alcoholic Non-Cannabis Company

4. You will now see the following form. Please enter the required information including: Legal Business Name,
Alberta Incorporation or Extra-Provincial Registration Number, full company address, phone number, etc.
Upload a copy of the Alberta Incorporation or Extra-Provincial Registration Certificate and the signed
Manufacturer Agreement. Once you have completed the form, click on Save.

Page 5 of 20PORTAL USER GUIDE
BCMB BEVERAGE CONTAINER REGISTRATION
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> Registering a Non-Alcoholic Non-Cannabis Company

5. In order to pay the BCMB’s $60.00 non-refundable Registration Fee, please contact the BCMB at info@bcmb.ab.ca.
The BCMB accepts e-transfer, EFT/ACH, cheque and credit card. This is a one-time fee per Registrant.
6. Once the account has been submitted and the BCMB has received the $60.00 non-refundable Registration Fee,
the BCMB will require confirmation from ABCRC that they have received the CSA Agreement and their Initial Deposit.
Once all requirements have been met, the BCMB will review your account for approval.
In orderthe
to pay
the BCMB’s
non-refundable
Fee,
please
BCMB at the company has been approved
7.5. Once
account
has $60.00
been approved,
theRegistration
BCMB will
send
ancontact
e-mailtheadvising
info@bcmb.ab.ca.
The
BCMB
accepts
e-transfer,
EFT/ACH,
cheque
and
credit
card.
This
is a one-time fee per
and how to proceed in registering your beverage containers.
Registrant.

8.6. To
open
your company
dashboard,
login
tohas
thereceived
BCMBthe
Portal
atnon-refundable
portal.bcmb.ab.ca/login.
Once
the account
has been submitted
and the
BCMB
$60.00
Registration Fee,
Click
on will
your
company
name
Registrant
Namethecolumn
to viewand
that
dashboard.
the BCMB
require
confirmation
fromunder
ABCRC the
that they
have received
CSA Agreement
theircompany’s
Initial

5. In order
to Once
pay all
therequirements
BCMB’s $60.00
non-refundable
Fee, for
please
contact the BCMB at
Deposit.
have been
met, the BCMB willRegistration
review your account
approval.
7. Once the account has
been
approved,
the BCMB
will send an
e-mail advising
the company
has been
approved
info@bcmb.ab.ca.
The
BCMB
accepts
e-transfer,
EFT/ACH,
cheque
and credit
card.
This is a one-time fee per
and how to proceed in registering your beverage containers.
Registrant.
8. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
6. Oncename
theunder
account
has been
submitted
and that
thecompany’s
BCMB has
received
the
$60.00
non-refundable
Registration Fee,
the Registrant
Name
column to view
dashboard.
If you
have
multiple
companies
(Alcoholic,
Cannabis,
Non-Alcoholic
Non-Cannabis)
click onthat
the BCMB
in the
top left-hand
cornerAgreement
to return
the BCMB
will
require
confirmation
from ABCRC
theylogo
have
received
the CSA
and their Initial
to your list of companies.
Deposit. Once all requirements have been met, the BCMB will review your account for approval.
7. Once the account has been approved, the BCMB will send an e-mail advising the company has been approved
and how to proceed in registering your beverage containers.
8. To
your
company
dashboard,
login toshown
the below).
BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
9. open
You will
be directed
to your
dashboard (example
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
If you have
multiple
companies (Non-Alcoholic
Alcoholic,
on thecorner to return
(Alcoholic,
Cannabis,
Non-Alcoholic
Non-Cannabis)Non-Cannabis,
click on the BCMB
logo Cannabis)
in the top click
left-hand
BCMB
in the top left-hand corner to return to your list of companies.
to your
list logo
of companies.
9. You will be directed to your dashboard (example shown below). To view the company
information you entered upon registering, click on the Registrant Info button
10. beside
To view the
information
youthe
entered
upon registering,
the Registrant Info button beside the
thecompany
company
name on
right-hand
side ofclick
theon
page.

name on the
side of the page.
9. You company
will be directed
toright-hand
your dashboard
(example shown below).

11. You can update your information at any time, except your legal business name and your Alberta Registration or
Alberta Incorporation number. To make changes to either of these, please contact the BCMB at 780-424-3193 or
1-888-424-7671 (toll-free).
12. If you are selling and/or distributing Alcoholic or Cannabis beverage containers, please continue to register
additional companies for each option.

10. To view the company information you entered upon registering, click on the Registrant Info button beside the
company name on the right-hand side of the page.

10. You can update your information at any time, except your legal business name and your Alberta Registration
or Alberta Incorporation number. To make changes to either of these, please contact the BCMB at 780-424-3193
or 1-888-424-7671 (toll-free).
11. If you are selling and/or distributing Alcoholic or Cannabis beverage containers, please continue to register
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11. You can update your information at any time, except your legal business name and your Alberta Registration or
additional companies for each option.
Alberta Incorporation number. To make changes to either of these, please contact the BCMB at 780-424-3193 or
1-888-424-7671 (toll-free).
12. If you are selling and/or distributing Alcoholic or Cannabis beverage containers, please continue to register
Page 6 of 20
additional companies for each option.
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Before registering your company, if you sell and/or distribute more than one type of beverage container (Alcoholic,
> Registering an Alcoholic Company
Cannabis, Non-Alcoholic Non-Cannabis), you will need to create separate companies within your account for each
beverage container type. You will only be charged the $60.00 non-refundable fee for the first of these companies.
If you are registering an Alcoholic or a Cannabis company your legal entity name will have one of the following added
to the front before being approved by the BCMB: Alcoholic companies will have AGLC A – (legal entity name);
Cannabis companies will have AGLC C – (legal entity name).

Registering an Alcoholic Company

Registering a Non-Alcoholic Non-Cannabis Company

Prior to beginning the registration process through the BCMB Portal, please ensure you have a copy of your Alberta
Prior to beginning the registration process through the BCMB Portal, please ensure you have your AGLC Agent Number.
Incorporation or Extra-Provincial Registration Certificate and the signed Manufacturer Agreement as they will need to be
1. Login to the BCMB Portal at portal.bcmb.ab.ca/login.
uploaded.

Registering
an Alcoholic Company
2. Click on the Create New button on the right-hand side of the screen to create your company.
1.to beginning
Login to the
theregistration
BCMB Portal
atthrough
portal.bcmb.ab.ca/login
Prior
process
the BCMB Portal, please. ensure you have your AGLC Agent Number.

2. Click on the Create New button on the right-hand side of the screen to create your company.
1. Login to the BCMB Portal at portal.bcmb.ab.ca/login .
2. Click on the Create New button on the right-hand side of the screen to create your company.

3. Select the Non-Alcoholic Non-Cannabis option and click on Continue.
3. Select the Alcoholic option and click on Continue.
Please
note:
If your company
sells
and/or
distributes
more than one type of beverage container (Alcoholic,
3. Please
Selectnote:
the
Alcoholic
option
and
click
on Continue.
If
your company
sells and/or
distributes
more than one type of beverage container (Alcohol,
Cannabis,
Non-Alcoholic
Non-Cannabis),
you must
create
separate
companies
Cannabis,
Non-Alcoholic
Non-Cannabis),
you must create
separate
companies
for each
option. You for
will each
only beoption. You will only be
charged
thethe
$60.00
non-refundable
fee for thefee
firstfor
of these
companies.
charged
$60.00
non-refundable
the first
of these companies.

Page 3 of 20
4. You will now see the following form. Please enter the required information including: Agent Number, Legal
Business
Name, full
company
address, phone
number,distributes
etc. Once you more
have completed
thetype
form, of
clickbeverage
on Save. container
Please note:
If your
company
sells and/or
than one

(Alcoholic, Cannabis, Non-Alcoholic Non-Cannabis), you must create separate companies for each option.
You will only be charged the $60.00 non-refundable fee for the first of these companies.

Page 7 of 20
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> Registering an Alcoholic Company

4. You will now see the following form. Please enter the required information including: Agent Number,
Legal Business Name, full company address, phone number, etc. Once completed click on Save.

5. In order to pay the BCMB’s $60.00 non-refundable Registration Fee, please contact the BCMB at
info@bcmb.ab.ca . The BCMB accepts e-transfer, EFT/ACH, cheque and credit card. This is a one-time fee per
Registrant. Once the account has been submitted and the BCMB has received the $60.00 non-refundable
Registration Fee, the BCMB will review your account for approval.
6. Once the account has been approved, the BCMB will send an e-mail advising that the company has been
approved and how to proceed in registering your beverage containers.
7. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
(Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the BCMB logo in the top left-hand corner to return
to your list of companies.

8. You will be directed to your dashboard (example shown below).
Page 8 of 20
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> Registering an Alcoholic Company

5. In order to pay the BCMB’s $60.00 non-refundable Registration Fee, please contact the BCMB at info@bcmb.ab.ca.
The BCMB accepts e-transfer, EFT/ACH, cheque and credit card. This is a one-time fee per Registrant.
6. Once the account has been submitted and the BCMB has received the $60.00 non-refundable Registration Fee,
the BCMB will review your account for approval.
7. Once the account has been approved, the BCMB will send an e-mail advising the company has been approved
and how to proceed in registering your beverage containers.
In order to pay the BCMB’s $60.00 non-refundable Registration Fee, please contact the BCMB at
8. 5.To open
your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login.
info@bcmb.ab.ca . The BCMB accepts e-transfer, EFT/ACH, cheque and credit card. This is a one-time fee per
Click
on
your company name under the Registrant Name column to view that company’s dashboard.
Registrant. Once the account has been submitted and the BCMB has received the $60.00 non-refundable
Registration Fee, the BCMB will review your account for approval.
6. Once the account has been approved, the BCMB will send an e-mail advising that the company has been
approved and how to proceed in registering your beverage containers.
7. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
(Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the BCMB logo in the top left-hand corner to return
to your list of companies.

8. You will be directed to your dashboard (example shown below).
Page 8 of 20

If you have multiple companies (Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the
BCMB logo in the top left-hand corner to return to your list of companies.
9. You will be directed to your dashboard (example shown below). To view the company
information you entered upon registering, click on the Registrant Info button
beside the company name on the right-hand side of the page.

9. To view the company information you entered upon registering, click on the Registrant Info button beside the
company
name
on the
side
of the
page.
10.
You can
update
yourright-hand
information
at any
time,
except your legal business name or Agent number. To make
changes to either of these, please contact the BCMB at 780-424-3193 or 1-888-424-7671 (toll-free).
11. If you are selling and/or distributing Non-Alcoholic Non-Cannabis or Cannabis beverage containers, please
continue to register additional companies for each option.

10. You can update your information at any time, except your legal business name or Agent Number. To make
changes to either of these, please contact the BCMB at 780-424-3193 or 1-888-424-7671 (toll-free).
11. If you are selling and/or distributing Non-Alcoholic Non-Cannabis or Cannabis beverage containers, please
continue to register additional companies for each option.

BCMB BEVERAGE CONTAINER REGISTRATION PORTAL USER GUIDE
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> Registering
a Cannabis
Company
Before
registering
your company,
if you sell and/or distribute more than one type of beverage container (Alcoholic,
Cannabis, Non-Alcoholic Non-Cannabis), you will need to create separate companies within your account for each
beverage container type. You will only be charged the $60.00 non-refundable fee for the first of these companies.
If you are registering an Alcoholic or a Cannabis company your legal entity name will have one of the following added
to the front before being approved by the BCMB: Alcoholic companies will have AGLC A – (legal entity name);
Cannabis companies will have AGLC C – (legal entity name).

Registering a Cannabis Company

Registering a Non-Alcoholic Non-Cannabis Company

to beginning
registration
process
throughthe
theBCMB
BCMBPortal,
Portal,please
pleaseensure
ensure you
you have
AGLC
Licensed
PriorPrior
to beginning
the the
registration
process
through
have your
a copy
of your
Alberta
Producer (LP) number.
Incorporation or Extra-Provincial Registration Certificate and the signed Manufacturer Agreement as they will need to be
uploaded.
1. Login to the BCMB Portal at portal.bcmb.ab.ca/login.
2. Login
Click on
New button
on the right-hand side. of the screen to create your company.
1.
to the
the Create
BCMB Portal
at portal.bcmb.ab.ca/login
2. Click on the Create New button on the right-hand side of the screen to create your company.

3. Select the Non-Alcoholic Non-Cannabis option and click on Continue.
note:
If your company
sells
and/or
distributes more than one type of beverage container (Alcoholic,
3. Please
Select the
Cannabis
option and
click
on Continue.
Cannabis, Non-Alcoholic Non-Cannabis), you must create separate companies for each option. You will only be
charged
$60.00
non-refundable
the first
of these companies.
charged
thethe
$60.00
non-refundable
fee for thefee
firstfor
of these
companies.

Page 3 of 20
4. You will now see the following form. Please enter the required information including: LP number, Legal Business
Name,
company
address,
phone number,
etc. Oncedistributes
you have completed
the form,
click
on Save.
Pleasefullnote:
If your
company
sells and/or
more than
one
type
of beverage container

(Alcoholic, Cannabis, Non-Alcoholic Non-Cannabis), you must create separate companies for each option.
You will only be charged the $60.00 non-refundable fee for the first of these companies.
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> Registering a Cannabis Company

4. You will now see the following form. Please enter the required information including: LP number, Legal Business
Name, full company address, phone number, etc. Once you have completed the form, click on Save.

5. In order to pay the BCMB’s $60.00 non-refundable Registration Fee, please contact the BCMB at
info@bcmb.ab.ca. The BCMB accepts e-transfer, EFT/ACH, cheque and credit card. This is a onetime fee per
Registrant. Once the account has been submitted and the BCMB has received the $60.00 non-refundable
Registration Fee, the BCMB will review your account for approval.
6. Once the account has been approved, the BCMB will send an e-mail advising that the company has been
approved and how to proceed in registering your beverage containers.
7. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
(Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the BCMB logo in the top left-hand corner to return
to your list of companies.

Page 11 of 20
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> Registering a Cannabis Company

5. In order to pay the BCMB’s $60.00 non-refundable Registration Fee, please contact the BCMB at info@bcmb.ab.ca.
The BCMB accepts e-transfer, EFT/ACH, cheque and credit card. This is a one-time fee per Registrant.
6. Once the account has been submitted and the BCMB has received the $60.00 non-refundable Registration Fee,
the BCMB will review your account for approval.
7. Once the account has been approved, the BCMB will send an e-mail advising the company has been approved
and how to proceed in registering your beverage containers.
8. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login.
Click on your company name under the Registrant Name column to view that company’s dashboard.

8. You will be directed to your dashboard (example shown below).

If you have multiple companies (Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the
BCMB logo in the top left-hand corner to return to your list of companies.
9. You will be directed to your dashboard (example shown below). To view the company
information you entered upon registering, click on the Registrant Info button
beside
the company name on the right-hand side of the page.
9. To view the company information you entered upon registering, click on the Registrant Info button beside the
8. You willcompany
be directed
tothe
your
dashboard
(example
shown below).
name on
right-hand
side of the
page.

10. You can update your information at any time, except your legal business name or AGLC LP number. To make
changes to either of these, please contact the BCMB at 780-424-3193 or 1-888-424-7671 (toll-free).
11. If you are selling and/or distributing Alcohol or Non-Alcoholic Non-Cannabis beverage containers, please
continue to register additional companies for each option.

9. To view the company information you entered upon registering, click on the Registrant Info button beside the
10.
You can
update
yourright-hand
information
atof
any
except your legal business name or AGLC LP number. To make
company
name
on the
side
thetime,
page.
changes
to either ofon
these,
please contact
the BCMB at 780-424-3193 or 1-888-424-7671 (toll-free).
Adding
Contact(s)
a Registrant
Account
Login
the BCMB
Portal at
portal.bcmb.ab.ca/login.
11. If1.you
aretoselling
and/or
distributing
Alcohol or Non-Alcoholic Non-Cannabis beverage containers, please continue
2. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
to register
additional
companies
for
each option.
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
10. You can(Non-Alcoholic
update your
information
at
any
time, click
except
your
legal
business
namecorner
or AGLC
LP number. To make
Non-Cannabis, Alcoholic, Cannabis)
on the
BCMB
logo in
the top left-hand
to return
list of of
companies.
changestotoyour
either
these, please contact the BCMB at 780-424-3193 or 1-888-424-7671 (toll-free).
11. If you are selling and/or distributing Alcohol or Non-Alcoholic Non-Cannabis beverage containers, please
continue to register additional companies for each option.
3. In your company dashboard, click on Create in the Registrant Contacts section.
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4. You will now see the following form. Enter the contact information and click on Save & Close.

> Adding Contact(s) on a Registrant Account
9. To view the company information you entered upon registering, click on the Registrant Info button beside the
company name on the right-hand side of the page.

Adding Contact(s) on a Registrant Account

10. You can update your information at any time, except your legal business name or AGLC LP number. To make
changes to either of these, please contact the BCMB at 780-424-3193 or 1-888-424-7671 (toll-free).
11.
If
selling
and/or
distributing
Alcohol
or Non-Alcoholic
Non-Cannabis
5. Inyou
orderare
to pay
the BCMB’s
$60.00
non-refundable
Registration
Fee, please contact
the BCMB at beverage containers, please
info@bcmb.ab.ca.
The BCMB
accepts
e-transfer,
EFT/ACH,
cheque
and credit card. This is a one-time fee per
to register
additional
companies
for each
option.
1. continue
Login
to the
BCMB
Portal
at portal.bcmb.ab.ca/login.
Registrant.

Once
the account
has been submitted
and the
BCMB
received
the $60.00
non-refundable
Registration
Fee,Name column
2.6. To
open
your company
dashboard,
click
onhas
your
company
name
under the
Registrant
the
BCMB
will
require
confirmation
from
ABCRC
that
they
have
received
the
CSA
Agreement
and
their
Initial
to view that company’s dashboard.

Deposit. Once all requirements have been met, the BCMB will review your account for approval.
7. Once the account has been approved, the BCMB will send an e-mail advising the company has been approved
and how to proceed in registering your beverage containers.
8. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
(Alcoholic, Cannabis, Non-Alcoholic Non-Cannabis) click on the BCMB logo in the top left-hand corner to return
to yourto
listthe
of companies.
1. Login
BCMB Portal at portal.bcmb.ab.ca/login.

Adding Contact(s) on a Registrant Account

2. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
(Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the BCMB logo in the top left-hand corner to return
9. You will be directed to your dashboard (example shown below).
to your list of companies.
If you have multiple companies (Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the
BCMB logo in the top left-hand corner to return to your list of companies.
3. In your company dashboard, click on Create in the Registrant Contacts section.
3. In your company dashboard, click on Create in the Registrant Contacts section.
10. To view the company information you entered upon registering, click on the Registrant Info button beside the
company name on the right-hand side of the page.

4. You will now see the following form. Enter the contact information and click on Save & Close.
4. You will now see the following form. Enter the contact information and click on Save & Close.
11. You can update your information at any time, except your legal business name and your Alberta Registration or
Alberta Incorporation number. To make changes to either of these, please contact the BCMB at 780-424-3193 or
1-888-424-7671 (toll-free).
12. If you are selling and/or distributing Alcoholic or Cannabis beverage containers, please continue to register
additional companies for each option.
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5. Once you click on Save & Close an e-mail will be sent to the contact advising them of their login and password to
the BCMB Portal.

5. Once you click on Save & Close an e-mail will be sent to the contact advising them of their login and password
to the BCMB Portal.

Deactivating a Contact on a Registrant Account BCMB BEVERAGE CONTAINER REGISTRATION PORTAL USER GUIDE
1. Login to the BCMB Portal at portal.bcmb.ab.ca/login.
2. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
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> Deactivating a Contact on a Registrant Account

Deactivating a Contact on a Registrant Account
5. In order to pay the BCMB’s $60.00 non-refundable Registration Fee, please contact the BCMB at
info@bcmb.ab.ca.
The Portal
BCMB accepts
e-transfer, EFT/ACH, cheque and credit card. This is a one-time fee per
1. Login
to the BCMB
at portal.bcmb.ab.ca/login.
Registrant.

theyour
account
has been dashboard,
submitted andclick
the BCMB
received
the $60.00
non-refundable
Fee,
2. 6. ToOnce
open
company
on has
your
company
name
under theRegistration
Registrant
Name column
the
BCMB
will
require
confirmation
from
ABCRC
that
they
have
received
the
CSA
Agreement
and
their
Initial
to view that company’s dashboard.

Deposit. Once all requirements have been met, the BCMB will review your account for approval.
7. Once the account has been approved, the BCMB will send an e-mail advising the company has been approved
and how to proceed in registering your beverage containers.
8. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
name
Nameancolumn
view
company’s
dashboard.
If youthem
have multiple
5. Once
youunder
clickthe
on Registrant
Save & Close
e-mailtowill
bethat
sent
to the contact
advising
of their companies
login and password to
Cannabis, Non-Alcoholic Non-Cannabis) click on the BCMB logo in the top left-hand corner to return
the(Alcoholic,
BCMB Portal.
to your list of companies.

Deactivating a Contact on a Registrant Account
1. 9.Login
the
Portal
at dashboard
portal.bcmb.ab.ca/login.
Youto
will
beBCMB
directed
to your
(example shown below).
2. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
name
under
themultiple
Registrantcompanies
Name column
to view that company’s
dashboard.
If you have
multipleclick
companies
If you
have
(Non-Alcoholic
Non-Cannabis,
Alcoholic,
Cannabis)
on the
(Non-Alcoholic
Alcoholic,corner
Cannabis)
click onto
theyour
BCMB
in the top left-hand corner to return
BCMB logoNon-Cannabis,
in the top left-hand
to return
listlogo
of companies.
to your list of companies.

3. Under the Registrant Contacts heading, click on the contact’s name to open the contact information.
4. At the bottom of the contact information, uncheck the box
10. beside
To view Active
the company
you Save
entered&upon
registering, click on the Registrant Info button beside the
andinformation
click on the
Close
3. Under
the Registrant
Contacts
heading,
clickpage.
on the contact’s name to open the contact information.
company
name on the
right-hand
side of the
button when complete. The contact will now
4. At the bottom of the contact information, uncheck the box beside Active and click on the Save & Close button
be inactive.
when complete. The contact will now be inactive.

11. You can update your information at any time, except your legal business name and your Alberta Registration or
Alberta Incorporation number. To make changes to either of these, please contact the BCMB at 780-424-3193 or
1-888-424-7671 (toll-free).
12. If you are selling and/or distributing Alcoholic or Cannabis beverage containers, please continue to register
additional companies for each option.

Changing the Primary Contact on a Registrant Account

1. Login to the BCMB Portal at portal.bcmb.ab.ca/login.
2. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
(Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the BCMB logo in the top left-hand corner to return
to your list of companies.
Page 13 of 20
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> Changing the Primary Contact on a Registrant Account

Changing the Primary Contact
on a Registrant Account
5. In order to pay the BCMB’s $60.00 non-refundable Registration Fee, please contact the BCMB at
info@bcmb.ab.ca.
The BCMB
accepts
e-transfer, EFT/ACH, cheque and credit card. This is a one-time fee per
1. Login
to the BCMB
Portal
at portal.bcmb.ab.ca/login.
Registrant.
Once
the account
has been submitted
and the
BCMB
received
the $60.00
non-refundable
Registration
Fee,Name
2.6. To
open
your company
dashboard,
click
onhas
your
company
name
under the
Registrant
the
BCMB
will
require
confirmation
from
ABCRC
that
they
have
received
the
CSA
Agreement
and
their
Initial
to view that company’s dashboard.
Deposit. Once all requirements have been met, the BCMB will review your account for approval.
7. Once the account has been approved, the BCMB will send an e-mail advising the company has been approved
and how to proceed in registering your beverage containers.
8. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
(Alcoholic, Cannabis, Non-Alcoholic Non-Cannabis) click on the BCMB logo in the top left-hand corner to return
to your list of companies.

column

9. You will be directed to your dashboard (example shown below).

If you have multiple companies (Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the
BCMB logo in the top left-hand corner to return to your list of companies.
3. Under the Registrant Contacts heading, click on the Change Primary button.
3. Under the Registrant Contacts heading, click on the Change Primary button.
10. To view the company information you entered upon registering, click on the Registrant Info button beside the
company name on the right-hand side of the page.

Underby
theselecting
Registrant
heading,
clickyou
on the
button.
4.3. Update
the Contacts
dot beside
the contact
wishChange
to makePrimary
the Primary
Contact.

4. Update by selecting the dot beside the contact you wish to make the Primary Contact.
You canthe
update
your information
at any
time, except
and your
Alberta Registration or
3. 11.Under
Registrant
Contacts
heading,
clickyour
onlegal
the business
Changename
Primary
button.
4. Alberta
Update
by selecting
theTo
dot
beside
the
contact
you please
wish contact
to make
Primary
Contact.
Incorporation
number.
make
changes
to either
of these,
the the
BCMB
at 780-424-3193
or
1-888-424-7671 (toll-free).
12. If you are selling and/or distributing Alcoholic or Cannabis beverage containers, please continue to register
4. Update
bycompanies
selectingforthe
beside the contact you wish to make the Primary Contact.
additional
eachdot
option.

5. Once the correct contact has the dot beside their name under Primary?, click on Done Editing in the header.

5. Once the correct contact has the dot beside their name under Primary?, click on Done Editing in the header.

5. Once the correct contact has the dot beside their name under Primary?,
click on Done Editing in the header.
5. Once the correct contact has the dot beside their name under Primary?, click on Done Editing in the header.

Communicating with the BCMB
If you wish, you can send a Portal Message through the BCMB Portal Dashboard of the registrant company to the BCMB
rather than emailing. To send a Portal Message, follow the below instructions:

Communicating
with the BCMB
1. Login to the BCMB Portal: portal.bcmb.ab.ca/login.
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If you
youyour
can company
send a Portal
Message
through
BCMB
Portal
Dashboard of the registrant
company
to the BCMB
2. wish,
To open
dashboard,
login
to the the
BCMB
Portal
at portal.bcmb.ab.ca/login.
Click on
your company
Communicating
with
the
BCMB
rather name
than emailing.
To
send
a
Portal
Message,
follow
the
below
instructions:
under the Registrant Name column to view that company’s dashboard. If you have multiple companies
If you wish, you can send a Portal Message through the BCMB Portal Dashboard of the registrant company to the BCMB
(Non-Alcoholic
Non-Cannabis,
Alcoholic, Cannabis) click on the BCMB logo in the top left-hand corner to return
Login
to theTo
BCMB
rather1.than
emailing.
sendPortal:
a Portalportal.bcmb.ab.ca/login.
Message, follow the below instructions:
to your list of companies.
2. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
1. Login
to under
the BCMB
Portal: portal.bcmb.ab.ca/login.
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name
the Registrant
Name column to view that
company’s
dashboard.
you have multiple
companies
2. To(Non-Alcoholic
open your company
dashboard,
login
to
the
BCMB
Portal
at
portal.bcmb.ab.ca/login.
Click
on
your
company
Non-Cannabis, Alcoholic, Cannabis) click on the BCMB logo in the top left-hand corner to return
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies

3.> Communicating
Under the Registrant
heading, click on the Change Primary button.
with Contacts
the BCMB
4. Update by selecting the dot beside the contact you wish to make the Primary Contact.

Communicating with the BCMB
wish,
can send
a Portal
Message
through
BCMB
Portal
Dashboard
the
registrant
5.If you
Once
theyou
correct
contact
has the
dot beside
theirthe
name
under
Primary?,
clickofon
Done
Editingcompany
in the header.
to the BCMB rather than emailing. To send a Portal Message, follow the below instructions:

5. In order to pay the BCMB’s $60.00 non-refundable Registration Fee, please contact the BCMB at
info@bcmb.ab.ca.
The BCMB
e-transfer, EFT/ACH, cheque and credit card. This is a one-time fee per
1. Login
to the BCMB
Portalaccepts
at portal.bcmb.ab.ca/login.
Registrant.
Once
the account
has been submitted
and the
BCMB
received
the $60.00
non-refundable
Registration
Fee,Name column
2.6. To
open
your company
dashboard,
click
onhas
your
company
name
under the
Registrant
theview
BCMBthat
will require
confirmation
from ABCRC that they have received the CSA Agreement and their Initial
to
company’s
dashboard.
Deposit. Once all requirements have been met, the BCMB will review your account for approval.
7. Once the account has been approved, the BCMB will send an e-mail advising the company has been approved
and how to proceed in registering your beverage containers.
8. Under
To open
your
company
dashboard,
login
to through
the BCMB
Portal
at portal.bcmb.ab.ca/login.
Click
company company to the
If you
youthe
can
send
a Portal
Message
PortalPrimary
Dashboard
of on
theyour
registrant
3. wish,
Registrant
Contacts
heading,
clickthe
on BCMB
the
Change
button.
name
under
the
Registrant
Name
column
to
view
that
company’s
dashboard.
If
you
have
multiple
companies
rather than emailing. To send a Portal Message, follow the below instructions:
(Alcoholic, Cannabis, Non-Alcoholic Non-Cannabis) click on the BCMB logo in the top left-hand corner to return
to your
of companies.
1. Login
tolistthe
BCMB Portal: portal.bcmb.ab.ca/login.

Communicating with the BCMB

BCMB

4. Update by selecting the dot beside the contact you wish to make the Primary Contact.
2. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
(Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the BCMB logo in the top left-hand corner to return
9. You will be directed to your dashboard (example shown below).
to your list of companies.
If you have multiple companies (Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the
BCMB logo in the top left-hand corner to return to your list of companies.
5. Once the correct contact has the dot beside their name under Primary?, click on Done Editing in the header.
3. Under the Messages heading, click on the Create button.
3. Under the Messages heading click on the Create button.
10. To view the company information you entered upon registering, click on the Registrant Info button beside the
company name on the right-hand side of the page.

4. Enter your name and your message, and click on Save & Close.

4. Enter your name and your
message,
and click
on Save & Close.
Communicating
with
the
BCMB
11. You can update your information at any time, except your legal business name and your Alberta Registration or

If you wish,
youIncorporation
can send anumber.
Portal To
Message
through
theofBCMB
Portalcontact
Dashboard
ofatthe
registrantorcompany to the BCMB
Alberta
make changes
to either
these, please
the BCMB
780-424-3193
1-888-424-7671
(toll-free).
rather than
emailing. To
send a Portal Message, follow the below instructions:
12. If you are selling and/or distributing Alcoholic or Cannabis beverage containers, please continue to register

additional
companies
each option.
1. Login
to the
BCMBfor
Portal:
portal.bcmb.ab.ca/login.
2. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
(Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the BCMB logo in the top left-hand corner to return
to your list of companies.

5. To view all types of messages (read, unread and sent), please click on the dropdown menu in the heading.

Page 14 of 20
5. To view all types of messages (read, unread and sent), please click on the dropdown menu in the heading.
3. Under the Messages heading click on the Create button.
6. The BCMB will receive your message and reply to you by phone and/or e-mail.

Page 6 of 20

6. The BCMB will receive your message and reply to you by phone and/or e-mail.
Beverage Container Registration
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GUIDE Non-Cannabis). I.e. an Alcoholic
registered
under the type
of company registered
(Alcoholic,
Cannabis,
Non-Alcoholic
registrant can only register Alcoholic beverage containers.
Prior to registering your beverage containers, please check the BCMB Approved Materials List (LINK) to ensure your

> Beverage Container Registration

Beverage Container Registration
Please note: Each type of beverage container (Alcoholic, Cannabis, Non-Alcoholic Non-Cannabis) can only
be registered under the type of company registered (Alcoholic, Cannabis, Non-Alcoholic Non-Cannabis).
I.e. an Alcoholic registrant can only register Alcoholic beverage containers.
Prior to registering your beverage containers, please
check the BCMB Approved Materials List to ensure your
beverage container has an approved container material,
approved cap/lid, if container is painted, etc. If you need
to submit an application for the BCMB to review your
information as per the Approved Materials List, please
fill out a Beverage Container Review Form and send it
along with the required images to the BCMB at
registrations@bcmb.ab.ca.
If your container is an approved material as per the
Approved Materials List, or it has been specifically
approved by the BCMB, please proceed in ensuring
you have the following information to register it:
•
•
•
•
•
•

brand,
flavour,
size,
material,
UPC (if applicable), and
start sales date.

Additionally, the BCMB will require the following images
to be uploaded during registration:
• Front and back images of the container noting the
brand, flavour, size, material, and UPC (if applicable).
If the container does not have a UPC, please continue
to have an image of the back of the container.
• If the container is made of plastic, please send an image
of the container noting the recycling symbol and resin
(material) identifier (as shown in the image below).

Images can be uploaded in the following formats:
•
•
•
•
•

.jpg,
.png,
.gif,
.bmp, or
.tif.

Image file names can only contain alphanumeric characters.
No special characters are allowed such as:
][?/<~#`!@$%^&*()+=}|:“;‘,>{
Image sizes may be up to 4 MB maximum (if more than
one image, together they should be no larger than 4 MB
in size). If images are larger, please resize the images.
Please ensure the images note the requirements
above (brand, flavour, size, material and UPC
(if applicable)) and you have them ready prior
to starting the registration process. If you pause
while completing the registration process,
the website may time-out for security purposes.
The BCMB cannot approve a registration without
the required images. If any required images are
missing, the registration will be put on hold and
the BCMB will contact the Manufacturer/Agent/LP
for further information.
Please note: Clicking Cancel at any point during
the beverage container registration process will
bring you back to the beginning of the registration
process, and none of your work will be saved.
If you know that your registration has been
submitted incorrectly, please advise the BCMB
as soon as possible. Once the registration is
submitted, you will not have the ability to change
or upload any information or images.

Images can be uploaded in the following formats: .jpg, .png, .gif, .bmp, or .tif.
Image file names can only contain alphanumeric characters (no special characters such as: ] [ ? / < ~ # ` ! @ $ % ^ & * ( )
+ = } | : “ ; ‘ , > { ) are allowed).
Image sizes may be up to 4mb maximum (if more than one image, together they should be no larger than 4 mb in size).
BCMB BEVERAGE CONTAINER REGISTRATION PORTAL USER GUIDE
If images are larger, please resize the images.
Please ensure the images note the requirements above (brand, flavour, size, material and UPC (if applicable)) and you
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> Beverage Container Registration

CREATING BEVERAGE CONTAINER REGISTRATIONS
1.
2.

5. In order to pay the BCMB’s $60.00 non-refundable Registration Fee, please contact the BCMB at
info@bcmb.ab.ca.
The Portal
BCMB accepts
e-transfer, EFT/ACH, cheque and credit card. This is a one-time fee per
Login
to the BCMB
at portal.bcmb.ab.ca/login.
Registrant.
6. ToOnce
theyour
account
has been dashboard,
submitted andclick
the BCMB
received
the $60.00
non-refundable
Fee,
open
company
on has
your
company
name
under theRegistration
Registrant
Name
the
BCMB
will
require
confirmation
from
ABCRC
that
they
have
received
the
CSA
Agreement
and
their
Initial
to view that company’s dashboard.
Deposit. Once all requirements have been met, the BCMB will review your account for approval.
7. Once the account has been approved, the BCMB will send an e-mail advising the company has been approved
and how to proceed in registering your beverage containers.
8. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
(Alcoholic, Cannabis, Non-Alcoholic Non-Cannabis) click on the BCMB logo in the top left-hand corner to return
to your list of companies.

column

9. You will be directed to your dashboard (example shown below).

If you have multiple companies (Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the
BCMB logo in the top left-hand corner to return to your list of companies.
If you have multiple companies (Alcoholic, Cannabis, Non-Alcoholic Non-Cannabis), please register
the beverage container with the appropriate company. If a beverage container is registered under the
incorrect company, the beverage container will not be approved for sale and/or distribution.
10. To view the company information you entered upon registering, click on the Registrant Info button beside the
company name on the right-hand side of the page.

3. Under the Registrations heading, click on Create.

3. Under the Registrations heading click on Create.

4.
4.

11. You can update your information at any time, except your legal business name and your Alberta Registration or
Alberta Incorporation number. To make changes to either of these, please contact the BCMB at 780-424-3193 or
1-888-424-7671 (toll-free).
To determine if the container (size, material and non-refillable status) exists in the system,
12. If you are selling and/or distributing Alcoholic or Cannabis beverage containers, please continue to register
Existing
Container
and(size,
clickmaterial
Next Step.
companies
for
each option.
Toadditional
determine
if the option
container
and non-refillable status) exists

select the Choose

Page 20 in the system, select the Find My Container option and click Next Step.


Switch out image in step 4 for this one – wording and options have changed:

5. Type the size in milliliters (ml) in the search bar on the left-hand side of the page and click on Search. Select the
appropriate size on the right-hand side of the page and click Next Step.
Page 6 of 20
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Existing Container option and click Next Step.

> Beverage Container Registration

5. Type the size in milliliters (ml) in the search bar on the left-hand side of the page and click on Search. Select the
5. Type the size in milliliters (ml) in the search bar on the left-hand side of the page and click on Search. Select the
appropriate size on the right-hand side of the page and click Next Step.
appropriate size on the right-hand side of the page and click Next Step.

5. Type the size in
in milliliters
milliliters (ml)
(ml) in
in the
thesearch
searchbar
baron
onthe
theleft-hand
left-handside
sideofof
the
page
and
click
Search.
the
page
and
click
on on
Search.
Select the
appropriate size on the right-hand side of the page and click Next Step.

Select the appropriate size on the right-hand side of the page and click Next Step.

6. Select your container’s material type from the drop down on the right-hand side of the page. Once you have
6. Select your container’s material type from the drop down on the right-hand side of the page.
6. Select your
container’s
material material,
type fromclick
the on
drop
down
on the right-hand side of the page. Once you have
selected
thehave
appropriate
Next
Step.
Once you
selected the
appropriate material,
click
on Next Step.
selected
appropriate
material,
click
Next
6. the
Select
your container’s
material
typeon
from
the Step.
drop down on the right-hand side of the page. Once you have
selected the appropriate material, click on Next Step.

a. If your container is made of PET or HDPE, select the colour of the container using the drop down on the

a.

a. If your container is made of PET or HDPE, select the colour of the container using the drop down
a. container
If your container
is made
of PET
or HDPE,
select
the colour
ofof
thethe
container
using click
the drop
down
the on the
If your
isside
made
ofthePET
or Once
HDPE,
select
the
colour
the
dropon
down
page.
the
appropriate
colour
iscontainer
selected,
Next
Step.
on right-hand
the right-hand
sideofofthe
page.
Once the
appropriate
colour
is selected,
click onusing
Nexton
Step.
right-hand side of the page. Once the appropriate colour is selected, click on Next Step.

right-hand side of the page. Once the appropriate colour is selected, click on Next Step.

willnow
now see
see aalist
matching
the size,
and colour
(if applicable)
your container
on container on
7. 7.YouYou
will
listofofcontainers
containers
matching
thematerial
size, material
and
colour (ifofapplicable)
of your
the
right-hand side
side of
Select
the correct
container
from the from
list noted
click
Next
Step.
right-hand
ofthe
thepage.
page.
Select
the
container
the(ifand
list
noted
and
Step. on
7. You willthe
now
see a list of containers
matching
the correct
size, material
and colour
applicable)
ofclick
yourNext
container
the right-hand
side
ofsee
thea page.
Select thematching
correctthe
container
fromand
thecolour
list noted
and click
Nextcontainer
Step.
7. You will
now
list of containers
size, material
(if applicable)
of your

the right-hand
of the
Select
the correct
container
from the
noted and click or
Next
Ifon
your
containerside
does
notpage.
exist,
please
contact
the BCMB
atlist
780-424-3193
tollStep.
free at 1-888-424-767
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your individual
container does
not exist,
please contact
BCMB
at 780-424-3193
or toll
free
at 1-888-424-7671.
8. IfIfyour
beverage
container
has athe
UPC,
select
Yes and click
Next
Step.
If the individual bevera
container does not have a UPC proceed to step 9.
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If your container does not exist, please contact the BCMB at 780-424-3193 or toll free at 1-888
your container does not exist, please contact the BCMB at 780-424-3193 or toll free at 1-888-424-7671.
> Beverage Container Registration

If your container does not exist, please contact the BCMB at 780-424-3193 or toll free at 1-888-424-7671.

8. 8.If Ifyour
individual
beverage
has Yes
a UPC,
select
YesStep.
and click Next Step. If the individu
your individual
beverage
containercontainer
has a UPC, select
and click
on Next
If the
individual
beverage
container
does
not select
container
does
not have
a UPC
proceed
toYes
step
9. click Next Step. If the individual beverage
your individual
beverage
container
has
a UPC,
and
have a UPC, proceed to step 9.
ntainer does not have a UPC proceed to step 9.
8. If your individual beverage container has a UPC, select Yes and click Next Step. If the individual beverage
container does not have a UPC proceed to step 9.

bar and click on Search.
a. Enter your UPC in the search bar and click on Search.
a. inEnter
your
in the
search
a. Enter your UPC
the search
barUPC
and click
on Search.

a. Enter your UPC in the search bar and click on Search.

b. If there is a beverage container found it will be shown. If the information on t
matchescontainer
your individual
container
information,
select
theregistratio
beverage
b. If there is a beverage
foundbeverage
it will be shown.
If the
information
on the
b. If b.
a beverage
is found,
it will found
be shown.
theshown.
information
the registration
If there container
is a beverage
container
it willIf be
If theon
information
on the registration
aindividual
prompt
that
willcontainer
ask
“Is information,
thisselect
your
container?”
Click
onbeverage
Yes. If thecontainer.
registration
matches
your
beverage
container
information,
select
the
Th
matches
your
individual
beverage
container
information,
the
beverage
container.
matches
your individual
beverage
select
the beverage
container. There is
a prompt
that
will
ask“Is
“Is
thisyour
your
container?”
Clickon
onYes.
Yes.
not
match
the
individual
container
click
onregistration
No. If the
a There
prompt
that
will
ask
“Is
this
your
container?”
Click
on
Yes.
registration
aisprompt
that
will
ask
this
container?”
Click
If the
information
does information
If the registration information does not match the individual container click on No.
not match
individual container
click click
on No.on No.
not match
thetheindividual
container

i. Ifon
youYes,
clicked
on Yes,
proceed
10-13.
• If you clicked
proceed
to steps
10 toto
12steps
.

youNo,
clicked
No,
proceed
9a-13.
• If you cliii.
ckedIfon
proceed
to steps
9a toto
1on
2steps
. Yes,
i. Ifonyou
clicked
proceed

to steps 10-13.

9. If your individual beverage container does not have a UPC, select No and click Next Step.
Ifonyou
clicked
on No,
proceed
to steps
9a-13.
you
Yes,
proceed
to steps
10-13.
a. i.ThisIfwill
takeclicked
youii.to the
New
Beverage
Registration
page.
Select
your type
of beverage and
and on
flavour
click search
beverages.
9. If your individual
beverage
container
does
not
have
a UPC, select No and click Next Step.
ii.enter
If your
youbrand
clicked
No,and
proceed
tofor
steps
9a-13.
b. If there is no registration noted with that information, there will be a message advising there is
a.container
This willdoes
take not
you have
to thea New
page.
Select your type of
your individual beverage
UPC, Beverage
select No Registration
and click Next
Step.
no information. Click on Continue to register this beverage container as a new registration and
brand
and flavour
and click search
for beverages.
a. This will
take enter
you
toyour
theimages.
New Beverage
Registration
page. Select
your type of beverage and
to proceed
in uploading

b.brand
If there
no registration
that information, there will be a messag
enter your
andisflavour
and click noted
searchwith
for beverages.
no information.
Click
onthat
Continue
to register
this
beverage
container
as a new
b. If there is no registration
noted
with
information,
there
will
be a message
advising
the
toback
proceed
inyour
uploading
images.
noupload
information.
Click
on of
Continue
to register
beverage
a UPC
new registration
10. Proceed to
front and
images
container
that note this
the brand,
flavour,container
size, material,as
and
(if applicable).
If there is in
no uploading
UPC on the individual
container, please continue to upload an image of the back of
to proceed
images.
the container. If the information required cannot fit on the front or the back and you have additional images,
please upload them using the Other upload spots. If the beverage container is made of plastic, an image of the
container noting the recycling symbol and resin (material) identifier is required. If you do not have images of
22
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your beverage
at thisfront
point but
do have
a flat-lay
your beverage
container’s
labelling,
10.
Proceedcontainer
to upload
andyou
back
images
of image
your ofcontainer
that
note the
brand,
please upload the image twice – once under Front and once under Back. Once the required images have been

flavour, size,
(if applicable). If there is no UPC on the individual container, please continue to upload an im

a prompt that will ask “Is this your container?” Click on Yes. If the registration information does
not match the individual container click on No.
> Beverage Container Registration

i. If you clicked on Yes, proceed to steps 10-13.
ii. If youbeverage
clicked on
No, proceed
to steps
9. If your individual
container
does not
have 9a-13.
a UPC, select No and click on Next Step.
9. If your individual beverage container does not have a UPC, select No and click Next Step.
This will take you to the New Beverage Registration page. Select your type of beverage and enter your brand
a.a. This
will take you to the New Beverage Registration page. Select your type of beverage and
and flavour and click search for beverages.
enter your brand and flavour and click search for beverages.
there isis no
with
that
information,
there
will will
be abe
message
advising
therethere
is no information.
b.b. IfIf there
noregistration
registrationnoted
noted
with
that
information,
there
a message
advising
is
Click
on
Continue
to
register
this
beverage
container
as
a
new
registration
and
to
proceed
in
uploading
images.
no information. Click on Continue to register this beverage container as a new registration and
to proceed in uploading images.

10. Proceed to upload front and back images of your container that note the brand, flavour, size, material, and UPC
(if applicable). If there is no UPC on the individual container, please continue to upload an image of the back of
the container.
If the information
required
cannot
fit on
or thethat
back
andthe
you
haveflavour,
additional
10. Proceed
to upload front
and back
images
of the
yourfront
container
note
brand,
size,images,
material, and UPC
please upload(ifthem
using the Other upload spots. If the beverage container is made of plastic, an image of the
applicable).
container noting
the recycling
symbol
resin (material)
is required.
If you
not have
• If there
is no UPC
on theand
individual
container, identifier
please continue
to upload
ando
image
of theimages
back ofofthe container.
your beverage container at this point but you do have a flat-lay image of your beverage container’s labelling,
• If the information required cannot fit on the front or the back and you have additional images, please upload
please upload the
image
– once
underspots.
Front and once under Back. Once the required images have been
them
usingtwice
the Other
upload
• If the beverage container is made of plastic, an image of the container noting the recycling symbol and resin
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(material) identifier is required.
• If you do not have images of your beverage container at this point but you do have a flat-lay image of your
beverage container’s labelling, please upload the image twice – once under Front and once under Back.
• Once the required images have been uploaded, click on Next Step.

uploaded, click on Next Step.

11. On the Submit Registration Information page, you will see the data you have entered for your beverage
container. You will also be directed to enter the Sales Start Date (the date that your beverage will start to be
sold and/or distributed in Alberta). You can enter the Sales Start Date by typing in the date or by selecting the
date from the dropdown calendar. Click on the Submit button once you have entered the Start Sales Date.
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The registration(s) you have submitted will now appear in the Registrations section of your company dashboard
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> Beverage Container Registration
uploaded, click on Next Step.

11. On the Submit Registration Information page, you will see the data you have entered for your beverage container.
11. On
page,
youDate
will see
data
you
have
enteredwill
for your
Youthe
willSubmit
also beRegistration
directed toInformation
enter the Sales
Start
(thethe
date
that
your
beverage
start beverage
to be sold and/or
container.
will also be
to enter
the Sales
Date
(the date
thatdate
yourorbeverage
will start
to be
distributedYou
in Alberta).
Youdirected
can enter
the Sales
StartStart
Date
by typing
in the
by selecting
the date
sold
distributed
in Alberta). You can enter the Sales Start Date by typing in the date or by selecting the
fromand/or
the dropdown
calendar.
date from the dropdown calendar. Click on the Submit button once you have entered the Start Sales Date.

The registration(s) you have submitted will now appear in the Registrations section of your company dashboard
Click on that
the Submit
button
showing
they have
been submitted.
once
you
have
entered
theas
Start
Sales Date.
12. Registrations will be noted
submitted
until they have been approved by the BCMB. If the registration is not
The registration(s)
you have beverage
submittedcontainer,
will now the
appear
in the
sectiontoof
your company
considered
a ready-to-serve
BCMB
will Registrations
set the registration
rejected
and senddashboard
an eshowing
that
they have been submitted.
mail
to the
Manufacturer/Agent/LP
notifying them of this.
Once a Manufacturer has the approved beverage container’s Alberta Registration Number, they can proceed to
selling and/or
the beverage
in been
Alberta.
12. start
Registrations
will bedistributing
noted as submitted
untilcontainer
they have
approved by the BCMB. If the registration is not
considered a ready-to-serve beverage container, the BCMB will set the registration to rejected and send an e-mail
Once an Agent or LP has the approved beverage container’s Alberta Registration Number, they are required to
to the Manufacturer/Agent/LP notifying them of this.
contact the AGLC for further registration.
Once a Manufacturer has the approved beverage container’s Alberta Registration Number, they can proceed
to start selling and/or distributing the beverage container in Alberta.

Discontinuing
A or
Registered
Beverage
Container
Once an Agent
LP has the approved
beverage
container’s Alberta Registration Number, they are required

If a Manufacturer/Agent/LP
no further
longer selling
and/or distributing a specific beverage container in Alberta, they are
to contact the AGLCis for
registration.
required to enter the Stop Sales Date in Alberta for that beverage container(s).

1. Login to the BCMB Portal at portal.bcmb.ab.ca/login.
2. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
(Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the BCMB logo in the top left-hand corner to return
to your list of companies.
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> Discontinuing a Registered Product

Discontinuing a Registered Product
If a Manufacturer/Agent/LP is no longer selling and/or distributing a specific beverage container in Alberta,
they are required to enter the Stop Sales Date in Alberta for that beverage container(s).
5. In order to pay the BCMB’s $60.00 non-refundable Registration Fee, please contact the BCMB at
info@bcmb.ab.ca.
The BCMB
e-transfer, EFT/ACH, cheque and credit card. This is a one-time fee per
1. Login
to the BCMB
Portalaccepts
at portal.bcmb.ab.ca/login.
Registrant.
Once
the account
has been submitted
and the
BCMB
received
the $60.00
non-refundable
Registration
Fee,Name
2.6. To
open
your company
dashboard,
click
onhas
your
company
name
under the
Registrant
theview
BCMBthat
will require
confirmation
from ABCRC that they have received the CSA Agreement and their Initial
to
company’s
dashboard.
Deposit. Once all requirements have been met, the BCMB will review your account for approval.
7. Once the account has been approved, the BCMB will send an e-mail advising the company has been approved
and how to proceed in registering your beverage containers.
8. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
(Alcoholic, Cannabis, Non-Alcoholic Non-Cannabis) click on the BCMB logo in the top left-hand corner to return
to your list of companies.

column

9. You will be directed to your dashboard (example shown below).

If you have multiple companies (Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the
BCMB logo in the top left-hand corner to return to your list of companies.
3. Under the Registrations heading, you can either search for the beverage container in the
search bar (you can search by brand, flavour, size, material, UPC or registration number
3.10.Under
Registrations
heading
you
can registering,
either
for
beverage
container
in the
search bar (you can
To view the
the company
information
you scroll
entered
upon
thethe
Registrant
beside the
(complete
or
partial)
or you
can
through
your search
listclick
of on
registrations
toInfo
findbutton
the beverage
container.

search
brand,
material,
companyby
name
on theflavour,
right-handsize,
side of
the page. UPC or registration number (complete or partial)) or you can scroll
through your list of registrations to find the beverage container.

3. Under the Registrations heading you can either search for the beverage container in the search bar (you can
search
brand,
flavour,
size, material,
registration
or partial))
or you can or
scroll
11. Youbycan
update
your information
at anyUPC
time,or
except
your legalnumber
business(complete
name and your
Alberta Registration
through
your
list of registrations
tomake
find the
beverage
container.
Alberta
Incorporation
number. To
changes
to either
of these, please contact the BCMB at 780-424-3193 or

4. Once
you find the beverage container registration, hover over the registration with your cursor. The registration
1-888-424-7671 (toll-free).
will
turn
green;
click
on thecontainer
beverage
container
registration
line
to continue
open the
registration.
If you are
distributing
Alcoholic orregistration,
Cannabis beverage
containers,
please
towith
register
4.12. Once
youselling
findand/or
the
beverage
hover
over the
registration
your cursor.
additional
companies
for each
option.
5.
Enter
the
Sales
Stop
Date
(the
date
that
your
beverage
container
stopped/will
stop
being
sold and/or distributed
will turn
green;registration,
click on thehover
beverage
container
registration
to open
the registration.
4. OnceThe
youregistration
find the beverage
container
over the
registration
with yourline
cursor.
The registration
in Alberta)
on the
registration
information
page.line
Youtocan
enter
the Sales Stop Date by typing in the date or by
will turn
green; click
on the
beverage container
registration
open
the registration.
5. Enter the Sales Stop Date (the date that your beverage container stopped/will stop being sold and/or distributed
5. Enter
the Salesthe
Stopdate
Datefrom
(the date
your beverage
container stopped/will stop being sold and/or distributed
selecting
the that
dropdown
calendar.
in Alberta) on the registration information page. You can enter the Sales Stop Date by typing in the date

in Alberta) on the registration information page. You can enter the Sales Stop Date by typing in the date or by
or bythe
selecting
thethe
date
from the
dropdown calendar.
selecting
date from
dropdown
calendar.

6. Once the date has been confirmed, click Save & Close.

6. 6.
OnceOnce
the date
click Save
& Close.
the has
datebeen
hasconfirmed,
been confirmed,
click
Save & Close.

Exporting
Your
Beverage
Container
Registration
List
Exporting
Your
Beverage
Container
Registration
List
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Manufacturers/Agents/LP’s
can
view
list ofcontainer
beverage
containerbyregistrations
Manufacturers/Agents/LP’s
can view
their
full their
list of full
beverage
registrations
exporting theby
list.exporting the list.
1. 1.
Login
to thetoBCMB
Portal: Portal:
portal.bcmb.ab.ca/login.
Login
the BCMB
portal.bcmb.ab.ca/login.
2. 2.
To open
your
company
dashboard,
login to the
BCMB
at portal.bcmb.ab.ca/login.
Click onREGISTRATION
your company
BCMB
CONTAINER
PORTAL
USERcompany
GUIDE
To open your company dashboard,
login
to Portal
the BCMB
PortalBEVERAGE
at portal.bcmb.ab.ca/login.
Click
on your
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
(Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the BCMB logo in the top left-hand corner to return
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> Exporting Your Beverage Container Registration List

Exporting Your Beverage
Container Registration List
Manufacturers/Agents/LP’s can view their full list of beverage container registrations by exporting the list.
5. In order to pay the BCMB’s $60.00 non-refundable Registration Fee, please contact the BCMB at
info@bcmb.ab.ca. The BCMB accepts e-transfer, EFT/ACH, cheque and credit card. This is a one-time fee per
1. Login
to the BCMB Portal at portal.bcmb.ab.ca/login.
Registrant.
Once
the account
has been submitted
and the
BCMB
received
the $60.00
non-refundable
Registration
Fee,Name
2.6. To
open
your company
dashboard,
click
onhas
your
company
name
under the
Registrant
the BCMB will require confirmation from ABCRC that they have received the CSA Agreement and their Initial
to view that company’s dashboard.
Deposit. Once all requirements have been met, the BCMB will review your account for approval.
7. Once the account has been approved, the BCMB will send an e-mail advising the company has been approved
and how to proceed in registering your beverage containers.
8. To open your company dashboard, login to the BCMB Portal at portal.bcmb.ab.ca/login. Click on your company
name under the Registrant Name column to view that company’s dashboard. If you have multiple companies
(Alcoholic, Cannabis, Non-Alcoholic Non-Cannabis) click on the BCMB logo in the top left-hand corner to return
to your list of companies.

column

9. You will be directed to your dashboard (example shown below).

If you have multiple companies (Non-Alcoholic Non-Cannabis, Alcoholic, Cannabis) click on the
BCMB logo in the top left-hand corner to return to your list of companies.
3. Under the Registrations heading, click on the Export button.

3. Under the Registrations heading click on Create.

10. To view the company information you entered upon registering, click on the Registrant Info button beside the
company name on the right-hand side of the page.

4. To determine if the container (size, material and non-refillable status) exists in the system, select the Choose
Container(similar
optiontoand
click
Next
Step.
4. Existing
A .csv document
Excel)
will
open.
Click on Save As to save this document onto your computer.
11. At
Youthe
can time
updateofyour
information
at any
time, except
your legal
andExcel
your Alberta
Registration
or
saving
you can
choose
to change
thebusiness
formatname
to an
file, Excel
Workbook
Alberta Incorporation number. To make changes to either of these, please contact the BCMB at 780-424-3193 or
Once the date has been confirmed, click Save & Close.
1-888-424-7671 (toll-free).
12. If you are selling and/or distributing Alcoholic or Cannabis beverage containers, please continue to register
additional companies for each option.

or any other format.

5. Type the size in milliliters (ml) in the search bar on the left-hand side of the page and click on Search. Select the
appropriate size on the right-hand side of the page and click Next Step.

Page 6 of 20

26

BCMB BEVERAGE CONTAINER REGISTRATION PORTAL USER GUIDE

BCMB BEVERAGE CONTAINER REGISTRATION PORTAL USER GUIDE

27

Contact Information
Beverage Container Management Board
#100, 8616 - 51 Avenue NW
Edmonton, AB T6E 6E6
Tel: 780-424-3193
Toll Free: 1-888-424-7671
www.bcmb.ab.ca

